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For organizations that have members of staff who are Accredited Representatives, ICM offers
options to enable those accredited Representatives to display in the appropriate fields of the
form G-28. There are a few minor configurations that can be made that enable this capability.
The following guide will walk you through these steps.

Firm Admin settings

First create custom label for Attorney as shown below- General client practice is to re-label the
Responsible Attorney label to “Resp Atty/Acc Rep”

[ ey < ump 200 9 oo - tepe & ciona <
ekt - SRR L AR ] 200 ools ep-  &Gioria

Organization Administration / Custom Fields

Update Info

Custom Labels

View: gm Custom Fields gz, Custom Labels

Please enter optional values for the labels below. Users will see these values instead of the default labels wherever they usually appear.

Case Manager:|

Collaborating Attorney:|

Company:|

Firm: Organization

HR|
HR-1:|
HR-2:|

Paralegal:|

Partner;|

Responsible Attorney:|Resp Atty/Acc Rep

Apply “Accredited Representative” title to the “Company Title” in the Accredited Rep User
profile:

Equme | Sekdone - - - - - ia v
g o VS Jump & Tools Help & Gloria

Organization Administration / / / General

pa o

Personal Information

Lawyer v

All ¥

Accredited Representative |
AL |

‘ Send Welcome E-Mail

Central v | (relative to GMT)

® ves ONo (leave set all year long)

Billing Information
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Within the Accredited Representative User profile, on the General tab/ G-28 Defaults section,
complete the following fields:

EQUIFAX

Part 2a. Checkbox (this will auto check question 2A)
Part 2C: “Date of Accreditation” has been added and will auto-populate 2C when the data is in
the user profile.

Part 2B: Will populate from “Organization Name”

Employment Based Hour/125

Fut one Category / Rate on each line, such as

Billing Categories / Rates Employment Based Hour/125

Enter None if this user doesn't bill at all.

Minimum Time Block] [0 (hours minutes)

Copy Firm Default

Login Information

Login Name |hulkiing Reset Password & Email Login Infe

Force User to Change Password
Restricted Web Access:

G-28 Defaults

@Yes ONo
OYes ® No Stops user from logging in.

Currently populates
to G28. (no change

needed)

First Name:

Last Name:

Middle Name:
Court of Bar Assoc.{ [AB123456

Organization Name:

Attomey Asseciated with:

——

Others (Explain Fully).

Part 2 a... | am an accredited Yes
Representative
Part 2C... Date of Accreditation Date field

Part 3 ltem 1.2) @ Unselect O | am an attorney eligible to practice law in.
Fart 3 ltem 1.d) @ Unselect (O1 am not/ ©1 am) subject fo any order of any court
If you are subject fo any orders, explain

Part 4 ltem 2.3 ® Unselect O | request DHS send any notice (including Form |-94} on.
Part 4 ltem 2.6y ® Unselect O | request that DHS send any secure identity document, such as.

Updatelnfo ~ Cancel | Retire This User

»
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From within a client case file Assignments tab- Assign the Accredited Representative to the
Resp Atty/ Acc Rep field:

‘, FN/Individual / - / (84520) / Processes Forms

nal | National
Employment

TS| *Consultation v | B RN T TS Add Process

| View: P= Assignment Bm Forms #m Required Docs Bm Questionnaire Bm Acti

84520-Consultation

03/26/2024 i

03/26/2024

Not Assigned v
Al-Zuheiri Hassan v
=

Englar Staven
Fay John
£

Note: Required
Documents and
Questionnaires for the
Open Current Process
will be displayed in the
Foreign Naticnal
Interface.

L
Process Created:
Sk FN Defaults
how eraults 03/26/2024 03:31:16
Central(DST)

Consultation Misc Information
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EQUIFAX

Create G28 - The Responsible attorney/Accredited Rep will post to the G28 automatically. Users
will have the option to reset the attorney on the form. The accredited rep user profile will be part
of the list of Users within the Reset Attorney list

Reset Attorney

Select Attorney X

Al-Luheiri Hassan b
T

Chavez Fidel
Claneroz Joshua
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G28 will populate as shown below :

Reast Attorney

Natice of Entry of Appearance HS
as Attorney or Accredited Representative

Department of Homdand Securiny
]

Form G-28
OMB Mo 16150108
Fxpires 05312621

Accredited Rep

from User profile Part 1. Information About Attorney or Part 2. Eligibility Information for Attorney or
Accredited Representative Accredited Representative
L ususmln:_ucm Pumbeer (if smy Selzct all applicable vems
g | | La. 7] Dam an attamey eligobile 1o practice lw m, and 2

Namne af Attorney or Accredited Representative

2a, Famaly Mame

. (Last Namei ||anuu |
Accredited Rep P T—
(Pt Namei ||J-'|nr|hl'm'|.lw' |
from User
- L Mibdle Nue |
profile BUS g OworUs i,
\ Address of Aftorney or A coredited Representative
3a :':‘:;"':'M [t nums st nama | L
0 O O @ ]
Le. Ciry or Town ”nl'.- |
s [] se mrofEE ] 1
Accredited Rep 36 Proece |
14
from User profile Lg PostalCode |
Ah Coustry
[[bsa |
2.
Contact Information of Atterney or Accredited
Represeniative
4 Dhytine Tebephenie Mumiber e
|[mmnanaas |
& Mobile Telophone Number iif sy 3
( |
&  Email Addross iif sy
" iacoh wrinrp@eguiax e |
% Fmx Number (if ay ) 4a
|| EEEREEIE |
Al

. Daie of Accredimiion (mmiddyryy )

= 4

member in good slandmg of. the bar of the highest
courls of the following stales, possessions, lerriflories,
comimormveilihs. o the District of Columbia. 10y oa
nesd el gpace Lo coimg ke s section, e e
space provided in Part 6. Additions] Infermstbsn

Livensmg Autherity

B “umber (if spglicable)

1 isclect anlly ome box) | ammat || @ =
subject to mvy order suspending, engoining, restraining,
disharmng, or ctherwise reswicimg me | the practice of

w1 yous ame subject o sy arders, use e space

provided in Pard & Asdditlomal Informstion o provide

an explanatson

Name of Law Firm or Orgmization (i applicable)

. E [ sm an sccredited representalive of the foll swing 3

qualified nonprofii religious. charitshle. sooml
service. or sitnilar orgamization el ablided o the
Unibed Siates and recognized by the Departmeni off
Justice n accordance with 8 CFE pan 1292
*oame ol Recognized Orgamizalion
|D'QNHIE |

] 1 associated wity [

the micrmey of sccredited represerative of record
wihn previcusly flled Ferm G-28 in this case. and iy
AppEaTEce 1% an alormey o aicrediled nepresentalnve
for 2 lenated pupose is ai hes or her request

[T] 1 om alaw stadden or Low grachsste workmg under the [
divect aupervisson of the slomey of acoredibed
represeniaiive of recond on this form in sccordance
with the requrements i 8 CFR 292 1{ak2)

>vamne af Lo Swident or Law Gradusic

|

Form (28 001778

WIPES AT R AR R

Fage | of 4

Question 2a
will populate
from User
Profile
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Question 2b
and 2c will
populate from
User profile




