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FAQ

 How do we complete an I-9 for a new hire who is an F-1 Student or J-1

Exchange Visitor who presents an I-94 with an expiration date of D/S?

Certain employees who are working pursuant to their F-1 Student Status are not 

required to apply for an EAD work authorization card, as well as certain J-1 

Exchange Visitors who are pursuing an internship or training program, will not 

have an expiration date written on their I-94.  The I-94 will instead have a notation 

of D/S (Duration of status). In this case, employees must present an additional 

document, besides their foreign passport and I-94, to document the expiration of 

their temporary work status. This is typically issued by SEVIS (Student Exchange 

Visitor Information System) and contains a number beginning with the letter "N" 

and a program expiration date, which should be used for the alien authorized to 

work date in Section 1 and the re-verification date in Section 2.
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FAQ

 How does the I-9 process differ for J-1 or F-1 employees?

The latest M-274 Handbook for Employers provides guidance on how to

provide documentation of employment authorization for J-1 Exchange 

Visitors and F-1 Students in Section 2 of the I-9. In particular, it indicates 

that three documents should be presented: the foreign passport and 

form I-94/I-94A indicating the F-1 or J-1 nonimmigrant status as well as 

the form I-20 or DS-2019 illustrating work authorization.
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Section 1 Employee will enter their alien 
authorized to work date (the 
program end-date from the 

employee’s DS-2019), as well as 
either their I-94 Admission Number 

OR Foreign Passport Number on 
Section 1. See the Section 1 tutorial 

and/or workflow tutorials for 
additional information.
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Section 2 In Section 2, select the 

Foreign Passport, I-94/I-94A, and 
DS-2019 Document Title from List A.
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Section 2 Click View Sample Document, if 

needed, for guidance in locating 

the Issuing Authority,  Document 

Number and Expiration Date of 

each document.
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Section 2
Enter the Foreign Passport 

document information.
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Section 2
Enter the I-94 document 

information. Select the provided 

D/S option for the Expiration Date.
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Section 2
Enter the DS-2019 document 

information.
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Section 2 If employee is a J-1 student, enter 

the Responsible Officer’s 

authorization letter information in 

the Additional Information space. 

See the Section 2 tutorial and/or 

the workflow tutorials for additional 

information.
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Monitoring Pending Re-Verification A Reverification Reminder Task is 

automatically created, and the 

employee will also appear on the 

Top Pending Re-Verifications 
dashboard panel.
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For Additional Assistance

• Select Help from the vertical toolbar to access other

Guardian tutorials.

• For additional assistance contact your in-house

Guardian expert.
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Confidential User Guide

Please do not distribute this document outside of your 

organization without our written permission.

Thank you.
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